[image: image1.jpg]MAKANA

MUNICIPALITY | EASTERN CAPE
...a great place to be





	                                                                                                              R 0 up to R 10 000


TO:


ACTING CHIEF FINANCE OFFICER



FROM:

SUPPLY CHAIN MANAGEMENT
DATE:

3 NOVEMBER 2014
SUBJECT:

DATE STAMP
PURPOSE:
The purpose of this request is for the Acting Chief Financial Officer to approve the purchase of date stamps for Supply Chain Management.
BACKGROUND:
The invoices received by the Supply Chain Management Unit must be date stamped on the day being received from the suppliers and/or other departments.
DISCUSSION / MOTIVATION:

Invoices must be date stamped on receipt thereof before being submitted to the Finance Department creditors sections in order to be processed for payment.  
RECOMMENDATION
a) THAT the quotation from Dupli Print in the amount of R 852.00 for 2 stamps be approved. 
_____________________

PREPARER






DATE: ___________________

__________________________________________________________________________
COMMENTS FROM FINANCE
Vote no: _____________________ Confirmation of funds: _____________________________ 

Signed: _______________________

Date: ________________________

SCM COMPLIANCE
	RECOMMENDED
	
	NOT RECOMMENDED
	


__________________



DATE: ________________

S. GROBBELAAR

MANAGER: SUPPLY CHAIN MANAGEMENT

	APPROVED
	
	NOT APPROVED
	


__________________



DATE: _______________

MANAGER

DEPARTMENT

�








